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The Gravetye Estate  
William Robinson Gravetye Charity (WRGC) registered charity (no. 1136232) 

www.wrgc.org.uk 

 
Development Manager (new role, flexible location) 
Salary £ 18,000 per annum, £30,000 FTE  (3 days per week initially but with potential to increase 

hours as the job evolves). 

Introduction to the William Robinson Gravetye Charity ( WRGC ) 
 
William Robinson Gravetye Charity owns and maintains the Gravetye Estate, a beautiful estate of 
considerable heritage and landscape value in the heart of Sussex. The estate was bought and 
improved by William Robinson, a major figure in the Victorian gardening and landscape movement. 
On his death, he left the estate, including Gravetye Manor to the State. The charity was then set up 
by the Forestry Commission to maintain the estate. 
 
WRGC Trustees have developed an ambitious new strategy to take the charity and the estate into 
the future. The main pillars of this strategy are: 
 

• To become a beautiful, sustainable estate dedicated to the understanding of  forest 
resilience and research.  

• To secure, improve and (interpret the legacy of William Robinson at the Gravetye Estate in 
order to provide public enjoyment and benefit through careful stewardship, 
experimentation, and research. 

• To create a well-maintained estate representing the values of William Robinson in 
demonstrating resilient woodlands, experimental planting and learning from the power of 
nature. 

 
The Role 
 
The Development Manager must be interested in the history and heritage of rural landscape and 
forests and in the current, and future, threats to the ecosystem. The Development Manager will 
initially probably work from home and liaise closely with the advisers and contractors of the charity 
and also with the Forestry Commission. They will provide fundraising and broader developmental 
assistance to this growing charity, where Trustees have ambitious plans to increase public awareness 
of the Gravetye forest estate and of its history rooted in the ideas and practice of William Robinson.   
 
The successful applicant will have demonstrable experience in fundraising and project management, 
will be able to communicate clearly verbally and in writing, have a good sense of financial awareness 
and budget monitoring, be computer literate in Word and Excel, show willingness to learn, and enjoy 
the challenge of taking a proactive role in developing a new and potentially high profile initiative, 
helping to keep a variety of workstreams co-ordinated whilst ensuring forward planning is always a 
priority. Regular travel to be expected.  Forestry experience is not essential. 
 
For further information, or to apply, please send your CV with a covering letter (max 1,000 words) 
to julia.grant@wrgc.org.uk. 
 
Closing date: Thursday 23 September (12:00 midday) 
First Interviews 29 and 30 September (Zoom) Second interviews w/c 4 October format TBD. 
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Job Description 
Development Manager (new role)   

 
Background Information 
 
William Robinson Gravetye Charity owns and maintains the Gravetye Estate, a beautiful estate of 
considerable heritage and landscape value in the heart of Sussex. The estate was bought, and 
improved, by William Robinson, a major figure in the Victorian gardening and landscape 
movement. On his death, he left the estate, including Gravetye Manor to the State. The charity 
was set up by the Forestry Commission to maintain the estate. 
 
WRGC Trustees have developed an ambitious new strategy to take the charity and the estate into 
the future. The main pillars of this charity are: 
 

• To become a beautiful, sustainable estate dedicated to the understanding (practice ) of  
forest resilience and research.  

• To secure, improve and interpret the legacy of William Robinson at the Gravetye Estate in 
order to provide public enjoyment and benefit through careful stewardship, 
experimentation, and research. 

• To create a well-maintained estate representing the values of William Robinson in 
demonstrating resilient woodlands, experimental planting and learning from the power of 
nature. 

 
The Role 
 
The Development Manager must be interested in the history and heritage of rural landscape and 
forests and in the current, and future, threats to the ecosystem. The Development Manager will 
initially probably work from home and liaise closely with the advisers and contractors of the 
charity and  with the Forestry Commission. They will provide fundraising and broader 
developmental assistance to this growing charity, where Trustees have ambitious plans to 
increase public awareness of the Gravetye estate and of its history rooted in the ideas and 
practice of William Robinson.   
 
The successful applicant will have demonstrable experience in fundraising and project 
management, of strategy implementation, will be able to communicate clearly verbally and in 
writing, have a good sense of financial awareness and budget monitoring, be computer literate in 
Word and Excel, show willingness to learn, and enjoy the challenge of taking a proactive role in 
implementing the new strategy, keeping a variety of workstreams co-ordinated. Travel to the 
estate and to visit stakeholders will be expected.  Forestry experience is not essential. 
 
Job Purpose 
Probably to be working from home in the short term, and with the possibility of a base on the 
Gravetye estate in the future. The Development Manager will provide strategy implementation, 
fundraising, project management and broader developmental assistance to the charity, developing 
relationships with stakeholders and broadening the supporter base and sources of income.  
 
Job Description 
1) Developing a business plan to deliver the new strategy, monitoring progress and coordinating 
and building the new collaborations to deliver against that plan.; 
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2) Arranging meetings, other than Board meetings, communicating attendance, booking venues, 
commissioning, preparing and circulating relevant papers and recording meetings. Monitoring and 
responding to messages received through the charity’s mailbox; 
 
3) Recording and monitoring of funding and helping with bids as required. Sharing newsletters, 
research updates and other information with a growing number of partner organisations and 
stakeholders; 
 
4) Assisting with the communication to the press and wider media. Updating and maintaining 
information on the website and preparing a quarterly e-newsletter providing funders and 
stakeholders with updates on latest developments; 
 
5) Helping the initiative to develop relationships with donors and potential donors. 
 
 
Line Management 
The Development Manager will report to the Chair of Trustees, currently Julia Grant, who is a 
Forestry Commissioner.  The general direction of the work of the initiative will be set by its Board 
of Trustees and Chair. 

Personal Specification 
The successful applicant will have demonstrable experience in organisational and administrative 
tasks, will be able to communicate clearly verbally and in writing, have a good sense of financial 
awareness and budget monitoring, be computer literate in Word and Excel, show willingness to 
learn, and enjoy the challenge of taking a proactive role in developing an ambitious and growing 
charity, helping to keep a variety of workstreams co-ordinated whilst ensuring forward planning is 
always a priority.  Forestry experience is not essential. 
 
Essential Criteria 
 

• Demonstrable experience in fundraising and project management, and of strategy 
implementation,  

• Good financial awareness able to produce and monitor budgets for a variety of activities 

• Meticulous record keeping, numerate, and with a neat and orderly work style 

• Good listener and able to carry out instructions efficiently 

• Good writing skills to produce effective promotional and fundraising materials and 
disseminate via social media 

• Proficient in Work, Excel and able to use Powerpoint and basic social media 

• A good ‘finisher’ – able to multi-task and to follow initiatives through to conclusion, 
keeping a number of workstreams co-ordinated 

• A proactive approach and problem-solving attitude, always looking to the future 

• Personal integrity and energy and willingness to learn 

• A clear thinker who can work independently when required, and be a team player 

• A valid driving licence, and willing to travel to the estate and visit stakeholders 

• Computer literate, including familiarity with social media 
 

Desirable Criteria 

• Understanding and or experience of forestry 

• Understanding of a research environment 

• Knowledge of forestry and landscape heritage sectors 

• Experience in leisure and tourism. 
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Salary:  
£18,000 per annum (£30,000 per annum FTE) a pension contribution in accordance with the 
Pensions Regulations, plus reasonable expenses. 
 
Location  
The position is most likely to involve working from home. Some travel with occasional nights away 
from home is a requirement.  
 
Duration:  
The post will be for an initial period of three years with a six-month probation period and annual 
performance appraisal. Annual leave 25 days FTE (15 days pro rata), plus eight days of Public 
Holiday. 
 

 

WRGC Strategy on a Page 

The Trustees have recently developed a new strategy. This is summarised below. This role will be play 
an important part in delivering the strategy. 
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